From: one parent

To: the other parent

Subject: Temporary Request for Schedule Change

I am requesting a temporary change in our child’s parenting time schedule.  Here are the details:

Original beginning date and time ____________________________

Original ending date and time_______________________________

Requested beginning date and time__________________________

Requested ending date and time_____________________________

___ There is a  “Location Update” memo that goes with this notice.

___ I am requesting the change for the following reason:

___________________________________________________

___________________________________________________

Please consider this request and get back to me by _____________ so I can make arrangements.  Otherwise, I will assume that the change does not work and we will stay with the original schedule.

__ Let’s talk about this in person
Your Response:

__ Yes, this change will work for me.

__ This change will work for me if:_________________________________

__ This change does not work for me.
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