From: one parent

To: the other parent

Subject: Option for Additional Time

Although our child/children are scheduled to be with me on ___________, I will be unavailable to care for them.  Since we agree that the child/children should have an opportunity to be with you rather than someone else in this situation, I am offering you the option first. 

Here’s what the children have on their schedule during this time:

__________________________________________________________________

__________________________________________________________________

Please let me know by_______________.  If I do not hear from you by then, I will make other arrangements.  As always, I will let you know where they will be.

Your Response:

__ Yes, I will accept this option.

__ I can accept this option if:_________________________________

__ No, I will decline this option.
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