From: one parent

To: the other parent

Subject: Child Location Notice/Update

I wanted to let you know that our child will be away from home for a time coming up.  Here are the details:

Child ______________________________________________________

Leaving when ______________________________________________

Returning when_____________________________________________

Going where________________________________________________

With whom_________________________________________________

Best way to contact child_____________________________________

Adult supervisor contact information___________________________

__ Additional Information attached

__ There is a “Temporary Request for Schedule Change” that goes with this

        notice

Your Response:

__ I received this and have no questions.

__ I have a question or comment: ______________________________
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